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Job Application Form

Confidential. Please type or write in black ink

It is important for us as employers to know as much as possible about you the applicant.
Please complete this form accurately and in full, as it forms the initial stage of our selection.
Personal Details
	Post Applied For:


	Front of House Asssitant

	First Name(s):
	

	Surname:
	

	Address:
	

	Telephone (Home):
	

	Telephone (Mobile):
	

	Email:
	

	Where did you see this position advertised?
	

	Please indicate if you are interested in this role as a Full-Time or Part-Time position:
	Full-Time
	Part-Time
	Either


	Do you have the right to work in the UK?

Note: the company will require proof of this right before an offer of employment can be confirmed. Highlight as appropriate:

	Yes
	No


Please continue your application on the following page

Education, Training & Professional Qualifications
	School/College/ University/Institute
	Dates of Study
	Qualifications Obtained
	Date Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Membership of Professional Organisations
	Institute/Organisation
	Date Joined
	Grade of Membership (If Applicable)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Employment History 
Please provide the details of your most recent employer:

	Employer Name:
	

	Employer Address:


	

	Position Held:
	

	Date Started:
	

	Date Left:
	

	Salary:
	

	Reason for Leaving:
	


Please provide a brief bullet-pointed list of your duties and responsibilities in the abovenamed role:

	· 
	· 


Employment History Continued
Please use the following pages to provide the details of any other positions you have previously held relevant to this role. Please provide this in chronological order starting with the most recent. Please ensure each separate employer account begins on a new page.
	Employer Name:
	

	Employer Address:


	

	Position Held:
	

	Date Started:
	

	Date Left:
	

	Salary:
	

	Reason for Leaving:
	


Please provide a brief bullet-pointed list of your duties and responsibilities in the abovenamed role:
	· 
	· 


	Employer Name:
	

	Employer Address:


	

	Position Held:
	

	Date Started:
	

	Date Left:
	

	Salary:
	

	Reason for Leaving:
	


Please provide a brief bullet-pointed list of your duties and responsibilities in the abovenamed role:
	· 
	· 


You may insert a further copy/copies of this page here should you wish to share further employment history.
	Interests

	What general interests do you have outside your work?

	


	Experience

	Please use this space to give further details of your training, experience and other skills in support of your application (you may go onto additional pages as necessary).

	


Referees
Please give the names and contact details of two referees. Both referees should have known you at work/educational and one referee should be your present or most recent employer.

Referee 1:

	Name:
	

	Address:
	

	Occupation:
	

	Telephone:
	

	Email:
	

	When may contact this person for a reference? Highlight as appropriate:
	At Any Time
	Only After the Offer of Employment


Referee 2:
	Name:
	

	Address:
	

	Occupation:
	

	Telephone:
	

	Email:
	

	When may contact this person for a reference? Highlight as appropriate:
	At Any Time
	Only After the Offer of Employment

	General

	Please give details of any criminal convictions you have had, excluding any considered ‘spent’ under The Rehabilitation of Offenders Act 1974 (minor motoring offences should be disregarded):



	

	GDPR 2018

	The Place will hold and use the data supplied on this application form for the purposes of administering your application for employment with The Place.  Such data may be made available to those who reasonably need to know the same within The Place.  This data will be kept by the Human Resources Department for up to six months following the recruitment process.  In the event that you are successful in your application the data will be used as the basis of your personnel record.

Under the General Data Protection Regulations (May 2018) you are entitled to request details of the information that The Place holds, and to request that this information is updated or deleted once it is no longer required for the recruitment process. You should contact Laura Naldrett, HR Manager, in the first instance with your access and/or deletion request.

Further information on how The Place collects and processes your date can be found in our Applicant Privacy Policy, available on our website at https://www.theplace.org.uk/vacancies 



	Please sign and date below to indicate that you have read the information above, and to declare that, to the best of your knowledge, the information on this form is correct.



	Signature:


	

	Date:
	


Please complete our digital Equal Opportunities Form which can be accessed here. Should you not wish to disclose this information, please fill in your name on the form and return it with the other fields left blank.
[image: image2.png]